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Notice to Staff -
WHMIS Training Requirement
(Name of Manager)

(Title)

(Phone Number)

(Email)

(Date)

Notice:  All Staff
Re: Training Requirements – WHMIS: Workplace Hazardous Materials Information System
Please be advised that Federal and Provincial legislation requires employers to protect their staff against the dangers associated with hazardous materials through the use of the Workplace Hazardous Materials System (WHMIS).  A critical component of this legislation is the requirement for employee training regarding WHMIS. 

To ensure that all (Company Name) employees are well-informed of the required steps to mitigate and or eliminate the risks associated with the use of hazardous materials, all staff members are directed to participate in Online Training for WHMIS.  Additionally, following the online training, all staff will be required to read a copy of the company WHMIS Policy to ensure that they are aware of company policy and procedures regarding the use of hazardous materials in the workplace. 

We thank you for your continued efforts at (Company Name)!  We will do our best to continue to provide you with professional satisfaction and the tools for success. 

Enjoy the training!
Sincerely, 



(Name of Manager)

(Title)
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